Fundraising Guidance: Gift Aid 
[bookmark: _GoBack]HMRC has published gift aid declarations for one-off donations, multiple donations and sponsored events. Please see the templates below:




Charities holding stocks of printed materials using the previous model declarations may continue to use these until 5 April 2016, after which the new Declarations must be used. 
The new Declarations have been shortened (removing unnecessary references to VAT and Council Tax) and contain clearer calls to action which demonstrates the value of making a Gift Aid claim. 
Due to concerns about the tax gap and the need for donors to be fully aware of the requirement to have paid sufficient tax to cover their Gift Aid claim, HMRC has insisted on new wording making clear this responsibility to pay any difference. 
HMRC recommends that all charities use the wording of the HMRC approved model declarations but it is just a model and you can adapt it for your own uses, including to incorporate your own branding or additional messages as you see fit. 
What declarations must include
There is no set design for a declaration form or a verbal declaration, but it must include:
•	the name of your charity 
•	the donor’s name 
•	the donor’s home address 
•	whether the declaration covers past, present or future donations or just a single donation 
•	a statement that the donor wants Gift Aid to apply (this could be a tick box on a written or online declaration) 
•	an explanation that the donor needs to pay the same amount or more of UK income tax and/or Capital Gains Tax as all charities will claim on the donor’s gifts in a tax year and that the donor is responsible for paying any difference 

If you are organising a sponsored event your sponsorship forms can include a Gift Aid declaration. The forms must also include the:
•	amount of donations collected 
•	date that pledged donations were collected 
•	date when the sums collected were handed over to you 
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Charity Gift Aid Declaration – multiple donation  
 


Boost your donation by 25p of Gift Aid for every £1 you donate 


Gift Aid is reclaimed by the charity from the tax you pay for the current tax year. Your address is 


needed to identify you as a current UK taxpayer.   


In order to Gift Aid your donation you must tick the box below: 


 


I want to Gift Aid my donation of £______________ and any donations I make in the future or 
have made in the past 4 years to: 


         


Name of Charity ____________________________________________________________ 


 


I am a UK taxpayer and understand that if I pay less Income Tax and/or Capital Gains Tax than 
the amount of Gift Aid claimed on all my donations in that tax year it is my responsibility to pay any 
difference. 


 


My Details  


 
Title ____________________ First name or initial(s) ________________________________  
 
 
Surname _____________________________________________________________________   
 
 
Full Home address _____________________________________________________________ 
 
 
_____________________________________________________________________________  
 
 
_____________________________________________________________________________ 
 
 
Postcode __________________________ Date ___________________________________ 
   
 


Please notify the charity if you:  


 


 want to cancel this declaration  


 change your name or home address  


 no longer pay sufficient tax on your income and/or capital gains 
 
If you pay Income Tax at the higher or additional rate and want to receive the additional tax relief 


due to you, you must include all your Gift Aid donations on your Self-Assessment tax return or ask 


HM Revenue and Customs to adjust your tax code. 
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Charity Gift Aid Declaration – single donation  
 


Boost your donation by 25p of Gift Aid for every £1 you donate 


Gift Aid is reclaimed by the charity from the tax you pay for the current tax year. Your address is 


needed to identify you as a current UK taxpayer.   


In order to Gift Aid your donation you must tick the box below: 


 


I want to Gift Aid my donation of £______________ to: 


 


Name of Charity ____________________________________________________________ 


 


I am a UK taxpayer and understand that if I pay less Income Tax and/or Capital Gains Tax in the 
current tax year than the amount of Gift Aid claimed on all my donations it is my responsibility to 
pay any difference. 


 


My Details  


 
Title ____________________ First name or initial(s) ________________________________  
 
 
Surname _____________________________________________________________________   
 
 
Full Home address _____________________________________________________________ 
 
 
_____________________________________________________________________________  
 
 
_____________________________________________________________________________ 
 
 
Postcode _________________________ Date ___________________________________ 
   
 


Please notify the charity if you:  


 


 want to cancel this declaration  


 change your name or home address  


 no longer pay sufficient tax on your income and/or capital gains 
 
If you pay Income Tax at the higher or additional rate and want to receive the additional tax relief 


due to you, you must include all your Gift Aid donations on your Self-Assessment tax return or ask 


HM Revenue and Customs to adjust your tax code. 
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 Sponsorship and  
Gift Aid declaration form  
 


Please sponsor me (name) 
___________________________________________________________________________
_______________________________________________  


To (event) 
___________________________________________________________________________
_________________________________________________________  


In aid 
of__________________________________________________________________________
____________________________________________________________  


 
If I have ticked the box headed ‘Gift Aid? √’, I confirm that I am a UK Income or Capital Gains 
taxpayer. I have read this statement and want the charity or Community Amateur Sports 
Club (CASC) named above to reclaim tax on the donation detailed below, given on the date 
shown. I understand that if I pay less Income Tax / or Capital Gains tax in the current tax year 
than the amount of Gift Aid claimed on all of my donations it is my responsibility to pay any 
difference. I understand the charity will reclaim 25p of tax on every £1 that I have given.  
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