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Volunteer Centre

Voluntary Action Islington 

200a Pentonville Road

London N1 9JP
020-7832-5833
Hello 

Here is the registration pack you requested.

Islington Volunteer Centre’s principal aim is to provide information to local people about volunteering and to find them opportunities within non-profit making organisations.   Our service is free to both potential volunteers and organisations that operate within Islington.

We hold a pool of vacancies that potential volunteers choose from when visiting the centre, or when logging onto www.do-it.org.uk.

When potential volunteers visit our centre we talk to them about the skills they have, the skills they might like to develop, the time they have available to volunteer and the sort of groups they might like to work with.   We use this information to search through our database to come up with suitable voluntary placements.   Volunteers are then handed out printed copies of the opportunities they have singled out and it is up to them to telephone the contact.   We can also telephone the organisations, for them, whilst they are in the office.

Once you have filled out our “Registration Form” and “New Opportunity” documents, and returned them together with a copy of your “Equal Opportunities Policy Statement” and “Employers’ Liability Insurance”, we will enter your organisation’s details onto our database.   We would like to emphasize that as part of our Good Practice, charities are requested to reimburse travel and lunch expenses to their volunteers.   Your vacancy will be included on our publicity boards and on the web.   It would be helpful if you could also send us any volunteer information packs, organisation publicity leaflets and volunteer application form if you have one.

Please ring or email me if you have any queries.   I would be more than happy to come and see you.   Alternatively, come and see how we work.

Many thanks.

Notes for filling in the “New Opportunities” form

· Please make sure that you fill in one form per opportunity.  Feel free to photocopy the form or ring us for some more copies.

· The task description will be the first thing a potential volunteer sees when looking at your vacancy and it will greatly influence whether she/he asks for more information about your organisation.

· The task description should be concise.  Try to include enough information to let the potential volunteer know exactly what she/he would be doing if she/he filled your opportunity.

· Be sure to include any “selling” points the vacancy has, i.e. experience, that will lead to a specific career, accreditation, friendly and supportive atmosphere in your organisation.

·  It is worthwhile indicating in the “directions” section the buses, and tubes that go to your organisation to give the potential volunteer a good idea of how easy it will be to get to you.

· It is important for the potential volunteer to know the minimum number of hours per week she/he would be expected to work so that she/he can decide whether your opportunity would fit in with her /his other commitments.

· Unless you request otherwise, all vacancies are uploaded onto

·  www.do-it.org.uk and can be accessed by the general public.

· If you have any problems filling the form, please ring 020 78325833.

· If you have never been to IVC@Voluntary Action Islington and are not sure how we work, ring and make an appointment to come and see us.

Good Luck

REGISTRATION FORM 

	ORGANISATION NAME
	

	ADDRESS
	

	                                                    
	

	
	

	
	

	
	

	TOWN
	

	COUNTY
	

	POST CODE
	

	GEOGRAPHICAL AREA
	

	MAIN PHONE NUMBER
	

	FAX NUMBER
	

	EMAIL
	

	WEB SITE
	


	ORGANISATION CONTACT
	

	FIRST NAME
	

	FAMILY NAME
	

	JOB TITLE
	

	ADDRESS, if different from above.


	

	PHONE NUMBER
	

	FAX NUMBER
	

	EMAIL ADDRESS
	


DIRECTIONS PLEASE ENTER BUS, TUBE ROUTES ETC.

	


PURPOSE OR MISSION STATEMENT

	


ACTIVITIES OF ORGANISATION

	


Volunteer Centre

Voluntary Action Islington 

200a Pentonville Road

London N1 9JP

NEW OPPORTUNITY

	OPPORTUNITY TITLE 
	

	ADDRESS
	

	
	

	
	

	
	

	
	

	TOWN
	

	COUNTY
	

	POST CODE
	

	GEOGRAPHICAL AREA
	


OPPORTUNITY CONTACT

	NAME OF CONTACT
	

	TELEPHONE
	

	FAX
	

	EMAIL
	


WHEN REQUIRED

	TIME
	SAT
	SUN
	MON
	TUE
	WED
	THUR
	FRI

	A.M
	
	
	
	
	
	
	

	P.M
	
	
	
	
	
	
	

	EVE
	
	
	
	
	
	
	


START DATE FOR OPPORTUNITY  _______________________

END DATE FOR OPPORTUNITY__________________________

DESCRIPTION OF OPPORTUNITY

PLEASE KEEP TO A MINIMUM OF ONE HUNDRED AND FIFTY WORDS

	


SKILLS / QUALIFICATIONS REQUIRED

	


	


DIRECTIONS






























	
	AREA OF BENEFIT/INTEREST:

(Who/What would you like to help?)

Please tick appropriately
	TYPE OF ACTIVITY:

(What would you like to do?)

Please tick appropriately
	

	
	ANIMALS
	ADMINISTRATION
	

	
	ART & CULTURE
	ADVICE, INFORMATION AND SUPPORT WORK
	

	
	CHILDREN
	ARCHITECTURE & BUILDING WORK
	

	
	DISABILITY
	ART
	

	
	DISASTER RELIEF
	BEFRIENDING/BUDDYING
	

	
	DOMESTIC VIOLENCE
	BUSINESS, MANAGEMENT & RESEARCH
	

	
	DRUGS & ADDICTIONS
	CAMPAIGNING & LOBBYING
	

	
	EDUCATION & LITERACY
	CARING
	

	
	ELDERLY
	CATERING
	

	
	EMERGENCY SERVICES
	COMMUNITY WORK
	

	
	EMPLOYMENT
	COMPUTERS, TECHNOLOGY AND WEBSITE DESIGN
	

	
	ENVIRONMENT
	COUNSELLING 
	

	
	FAMILIES
	DRIVING
	

	
	GAY, LESBIAN, BI & TRANSSEXUAL
	EMPLOYEE/GROUP VOLUNTEERING
	

	
	HEALTH & HOSPITAL & HOSPICES
	ENTERTAINMENT
	

	
	HERITAGE
	FINANCE WORK
	

	
	HOMELESS & HOUSING
	FIRST AID
	

	
	HUMAN & CIVIL RIGHTS
	FUNDRAISING
	

	
	INTERNATIONAL AID
	GARDENING
	

	
	LEGAL AID & JUSTICE
	GENERAL AND HELPING
	

	
	MENTAL HEALTH
	HOSTEL WORK
	

	
	MENTORING
	LANGUAGES
	

	
	MILLENNIUM VOLUNTEERS
	LEGAL WORK
	

	
	MUSEUMS
	LOCAL EVENTS
	

	
	MUSIC
	MARKETING & PR & MEDIA
	

	
	POLITICS
	MENTORING
	

	
	PRISONERS & EX-OFFENDERS
	MUSIC
	

	
	RACE & ETHNICITY & REFUGEES
	NATIONAL/INTERNATIONAL EVENTS
	

	
	RELIGION
	OFFICIALS
	

	
	SPORT & OUTDOOR ACTIVITIES
	PRACTICAL WORK & DIY
	

	
	WOMEN’S GROUPS
	RETAIL & CHARITY SHOPS
	

	
	YOUTH
	SPORTS DEVELOPMENT
	

	
	
	TEACHING, TRAINING & COACHING
	

	
	
	TRUSTEESHIP/COMMITTEE WORK
	

	
	
	UNDER 16 VOLUNTEERING
	

	
	
	YOUTH WORK
	


RECRUITMENT METHOD

PLEASE SPECIFY YOUR METHOD OF RECRUITMENT

	APPLICATION FORM
	

	INFORMAL DISCUSSION
	

	INTERVIEWS
	

	NOT KNOWN
	

	OTHER
	

	POLICE CHECK
	

	REFERENCES
	

	TRIAL PERIOD
	


ARRANGEMENTS

	AGE/GENDER RESTRICTIONS
	

	DISABLED ACCESS
	

	EQUAL OPPORTUNITIES POLICY*
	

	EXPENSES
	

	HOW MANY HOURS A WEEK WILL THE VOLUNTEER NEED TO DO?
	

	INSURANCE COVER*
	

	LENGTH OF TIME VOLUNTEER NEED TO COMMIT TO
	

	TRAINING
	


* BOTH INSURANCE AND EQUAL OPPORTUNITIES POLICIES MUST BE SENT TO ISLINGTON VOLUNTEER CENTRE ALONG WITH A COMPLEETED SET OF FORMS. FAILURE TO DO SO WILL RESULT IN YOUR REGISTRATION NOT BEING ENTERED ON TO OUR DATABASE.
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